Educational Voucher Instructions for Members

Step 1: Once you have logged in to the website, verify your Voucher amount by clicking on My Account.
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Step 2: In the right navigation bar, click My Education Vouchers.
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Step 3: Verify the amount of Vouchers you have.

& My Account Links

My Profile

My Full Profile

View My Education Vouchers
My Education -u(hers

My Committees
My Education Credit

My Specialties

&d My Education Vouchers

Voucher Amount Expire Date Aval

$100.00 05/31/2017 $100.00
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Step 4: Click on events in the top navigation bar to locate an event you would like to register for.

Home My Account join Online Contact Us

My Education Vouchers

Step 5: Locate the event you would like to register for and click it. For demo purposes, we have created
this fake event.

October
11,2016

Happiness Forum

@ MM Conference Center, Mass Medical Saciety

Join us for the 1st Annual Happiness Forum, where you will be enlightened, delighted, and amazed. And happy. ...

Step 6: Click Individual Registration to register for the event.

Event Profile

Register for the Event

2 individual Regist ratimh

Happiness Forum
Date(s): October 11, 2016
Event start time:  12:00 PM

Venue: MM Conference Center, Mass Medical Society
Q MM Conference Center, Mass Medical Society
Waltham, MA 02451
Website:  Not available

Step 7: Complete the registration form by inputting the required information, then click Add to Cart.

< CEL10111&: MbrPhy Happiness Forum 40.00 [Any]
ks
Product Price Member Type
. -
gons
Product Price Capacity Available Starts Ends Comments
Calculate Total Amount to Pay
40.00  total
Cancel Add Guest | Add %Caﬂ ’
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Step 8: Vouchers are considered a form of payment and are not a discount. Therefore, they are not

entered here under discounts. Instead click Continue to go to the payment page.

Subtotal:  40.00
tal discount:  0.00
Total tax:  0.00

tal shipping:  0.00

Total:  40.00
pis
Discount:
apply
Source Code
apply
If you are applied for discount programs, click this link:
ounts applied. Apply Discount Program

Update info and continue to
payment

Continue to Shop

Step 9: Scroll down to the bottom of the payment screen where you see Invoice & Voucher Information.

Here you will be able to see your invoice total (“amount due”) for your program registration as well as

the amount of vouchers you have available. Fill in the amount you would like to use for your voucher in
the “credit to apply” box and click the button that says “apply credit” then click checkout on the right

side.

* In the event that your voucher did not cover your invoice total after clicking apply credit you would be

directed to a payment page to input a second payment method.

Invoice & Voucher Information

Payment amount:  40.00

Invoice total:  40.00

Total voucher credit  100.00
available:

:-ijjlj credit

Credit to apply:
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Step 10: On the final page, you will see that a $40 credit has been applied to your registration and that
no other payment is due. Finally, click Submit Order to transmit your registration and payment to the
MMS. Your order is not complete until you click Submit.

Payment Information

Total discount:  0.00
Credit to apply:  40.00
Net applied:  40.00
Total tax:  0.00

MNet-balance: (.00

Order is not complete. Press "Submit Order” to complete.

Edit Customer / Biling Info EdltPayment‘ Subm‘ﬁ{)rder |



